
 
 

Pen Entry Waitlist Fee Policy…2014                              Page 1 of 7                   Version 1               

All printed copies are uncontrolled       April 2021 

 

Policy Title: Pen Entry Waitlist Fee and Water Pen Deed Fees  
 

Policy Owner: [Finance Committee] 

Policy Code: [501015] 

_________________________________________________________________________________ 
 

Contents 

1 INTENT: ........................................................................................................................................... 1 

2 ORGANISATIONAL SCOPE: .............................................................................................................. 1 

3 DEFINITIONS: ................................................................................................................................... 1 

4 POLICY CONTENT ............................................................................................................................ 2 

4.1 DEED PEN CHARGES JETTY 4, JETTY 5 & JETTY 7 ............................................... 2 

4.2 GENERAL PEN ENTRY WAITLIST FEE ........................................................................ 2 

5 ACCOUNTABILITIES AND RESPONSIBILITIES .................................................................................... 3 

6 RELATED DOCUMENTS: ................................................................................................................... 4 

7 APPENDIX A ..................................................................................................................................... 5 

 

________________________________________________________________________________ 
 

1 INTENT: The following policy sets out the requirements for the charging of Pen Entry Waitlist 
Fees to those members using the Club’s pen facilities and the guidelines for those members 
who currently hold Water Pen Deeds. This policy supersedes all other policies regarding pen 
entry wait list fees 

 

2 ORGANISATIONAL SCOPE: This Policy applies to all Members who wish to keep their 
vessels at the Club or wish to use the Club’s Facilities including, but not limited to Water Pens 
and Land Pens. 

 This Policy also applies to all staff who by nature of their job have interaction in any form with 
 Members who keep their Vessels at the Club or use the Clubs Facilities including but not 
 limited to Water Pens and Land Pens. 

3 DEFINITIONS:  Definition referred to in this policy, appear at the end of this document in 

Appendix A  
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4 POLICY CONTENT 

 

4.1 DEED PEN CHARGES JETTY 4, JETTY 5 & JETTY 7 

  

4.1.1 The Management Committee has resolved to roll over Water Pen Deeds 
currently in force for Water Pens located on Jetties 4,5 & 7 at the Club for a period of 
seven years commencing on 1 Sept 2021 and ending on 31 August 2027.  There will 
be no call on current Pen Occupiers to pay a further Pen Entry Waitlist Fee.   
 
4.1.2 Pen Occupiers will pay a fee of $10 (ten dollars) as “consideration” for the 

Water Pen Deed roll-over.   
 

4.1.3 Legal costs for the roll-over will be met by the Club.  
 

4.1.4 For the duration of any Water Pen Deed, a transfer fee of $250 will apply to 
all transfers of Rights from a Pen Occupier to a new Pen Occupier and the 
new Pen Occupier may not occupy the Water Pen until the transfer fee is 
paid.   

 
4.1.5 As Pen Occupiers have Rights not available to other Members, annual pen 

fees for Jetties 4,5 and 7 will not be reduced to Club’s standard pen fee 
levels. 

 
4.1.6 The Pen Entry Waitlist Fee for water Pen Deed Holders and Pen Occupiers 

will be one years’ pen fee.  
 

4.2 GENERAL PEN ENTRY WAITLIST FEE 
 

4.2.1 All Members being allocated a new Pen, irrespective of the period of 
occupancy, will pay a Pen Entry Waitlist Fee unless the Member is moving a 
Vessel from one Pen to another Pen at the Club.  The Member may not 
occupy the new Pen until the Pen Entry Waitlist Fee applicable to the new 
Pen has been paid. 

 
4.2.2 The payment of a Pen Entry Waitlist Fee is a “once-off” fee.   
 
4.2.3 The Pen Entry Waitlist Fee is non-refundable except in the circumstances 

described in paragraph 4.2.5 below.  
 
4.2.4 The Pen Entry Waitlist Fee will be calculated as follows: 

 
4.2.4.1 Water Pens:  one year’s Pen fee based on the Pen size that the 

Vessel is allocated to; 
4.2.4.2 Land Pens:  one year’s Land Pen fee based on the size of the Land 

Pen that the Vessel is allocated to; 
4.2.4.3 Mooring:  one year’s Mooring fee based on the size of the Vessel 

placed on the Mooring. 
  

4.2.5 If a Pen is not allocated “permanently” to a “temporary pen occupier” within 
three months of the allocation, the temporary occupier may apply to the Pens 
& Moorings Committee for a refund of a Pen Entry Waitlist Fee paid by that 
temporary pen occupier.  

 
4.2.6 All Members seeking to have a Pen allocated to them for a Vessel which is 

larger than the Vessel they owned at the time they paid the Pen Entry Waitlist 
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Fee or entered into a Water Pen Deed/License will pay the difference 
between the original Pen Entry Waitlist Fee or fee payable under the 
applicable Water Pen Deed/License and the fee payable in relation to the 
Pen suitable for the new, larger Vessel.   

 
- For example, if the first vessel was 10m LOA and the new LOA is 12m, a 

pen entry waitlist fee will be charged for the 2m difference multiplied by 
the current applicable pen fee.   

 
4.2.7 Current Members with Pen Licenses or Water Pen Deeds and who were 

occupying a Pen prior to 1st July 2021 will be exempt from Pen Entry Waitlist 
Fee charges unless they upgrade to a larger Pen, in which case the Member  
will pay the difference between the original Water Pen Deed/License fee and 
the fee applicable on the new, larger Pen.   

 
- For example, if the first vessel was 15m LOA and the new vessel is 18m, 

a Pen Entry Waitlist Fee will be charged for the 3m difference multiplied 
by the current applicable annual pen fee.   

 
4.2.8 No Pen Entry Waitlist Fee will be refunded on a reduction in Pen or Vessel 

size.  
 

4.2.9 All temporary occupiers of pens covered under a Pen License or Water Pen 
Deed will pay a Pen Entry Waitlist Fee calculated in the same manner as the 
Pen Entry Waitlist Fee applicable to a permanent Pen allocation.  

 
 

5 ACCOUNTABILITIES AND RESPONSIBILITIES  

In relation to this policy, the following positions are responsible for the following: 

Policy Owner: The Finance Committee, on behalf of the Management Committee is accountable 
for the policy and its operation. 

Policy Development:  Finance Committee members, members delegated by the Management 
Committee or the General Manager will be responsible for the development of policy content. 

Policy Development, Maintenance and Review: The Finance Committee is responsible for 
overseeing the development, maintenance and review of this policy.   

Policy Implementation: Under Management Committee direction, the Finance Committee and 
General Manager will be responsible for the implementation of this policy.  

Policy Compliance:  Management Committee shall at its discretion from time-to-time undertake 
activities to ensure that Club members, Club staff, comply with the requirements pursuant to this 
policy.  These activities can include external and internal audits, checks and inspections. 
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6 RELATED DOCUMENTS: 

 

• South of Perth Yacht Club July 2019 Rules – Effective 23 July 2019 

• South of Perth Yacht Club July 2019 Bylaws – Effective 23 July 2019 

• Associations Incorporation (WA) Act 2015 

6.1 The policy is associated with the following policies: 

• Finance Policy 

• PMP001 Pens & Moorings Policy 2021 
 

 6.2 Other documents which are relevant to the operation of this policy are as follows: 

• Pen Occupiers Agreement March 2007 

• Jetty 7 Pen Occupiers Agreement FINAL_July 2014 

• Water Pen Deed - Jetty 4 and 5 FINAL May 2017 

• Water Pen Deed FINAL September 2014 

7.  CONTACT INFORMATION 

For queries relating to this document please contact: 

Policy Owner [Finance Committee] 

All Enquiries Contact: [Club Treasurer] 

Telephone: 08 9364 5844 

Email address: finance@sopyc.com.au 

 

Polices, Guidelines and Procedures are to be reviewed at least every three years from the date listed 
below 

 

 

 

 

 

 

 

 

Review Date:  dd/mm/yyyy Policy Owner 

20th April 2021 (Policy adopted by Mgt Cmt) Finance Committee 
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8 APPENDIX A 

 

In this policy, unless the contrary intention appears, the following definitions apply. 

 Chairman means the Member holding office as the chairman of a Subcommittee, or 

 chairing a meeting, as the context requires;  

Club means the incorporated association to which the Rules and Bylaws apply and known as 

the South of Perth Yacht Club (Inc.); 

 Club Facilities – means Water Pens, Land Pens, and all areas associated with boating 

 activities. The exception to this will be Deed Pens which will operate separately within a 

 separate section within this policy but still within the Club’s Rules, Bylaws and Policies  

 Club mooring means a mooring laid down by the Club in the area the subject of the Riverbed 

 lease and leased to a Member for the purpose of mooring a Vessel entered on the Vessel 

 Register; 

 Club premises means – 

(a) the land situated at and known as 2 Canning Beach Road, Applecross in the State of 

Western Australia; 

(b) the land the subject of the Riverbed lease; 

(c) any other land that the Club is given an exclusive right to occupy for more than 3 months; 

and 

(d) all improvements to that land; 

 
Commodore – means a Member who has been elected to the office of Commodore in 

accordance with the Rules; 

Deed Pen means a Water Pen occupied under a Water Pen Deed; 

Financial Member means a Member of the Club who has paid all subscriptions due to the 

Club and who has no amount owing to the Club that is more than 3 months overdue; Note 

under review 

Financial year, of the Club, means the period of 12 months commencing on 1 July and 

ending on 30 June the next year; 

General Manager means the person holding office as the General Manager of the Club and 

in the absence of any person being appointed General Manager, includes any person 

carrying out the duties normally expected of or carried out by the General Manager, including 

the responsibilities set out in Rule 30 of the Rules & By-Laws; 

General meeting, of the Club, means a meeting of the Club that all Members are entitled to 

receive notice of and to attend; 

Half-yearly General meeting means a General meeting convened under Rule 52 of the 

Rules & Bylaws; 

Land Pen means an area of land leased to a Member for the purpose of storing a Vessel that 

is entered upon the Vessel Register; 

Management Committee means the Management Committee of the Club; 

Member means a person (including a body corporate) who is a voting member or a Non-

voting Member of the Club; 
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Mooring: Means a mooring leased to a Member for the purpose of storing a Vessel that is 

entered upon the Vessel Register; 

Ordinary Member means a person accepted to this class of membership under Rule 7 of the 

Rules & Bylaws; 

Pen means a Land Pen, a Water Pen or a Mooring; 

Pen Entry Waitlist Fee means the fee charged, which is the equivalent of one year’s Land 

Pen, Water Pen or Mooring fee; 

Pen Occupier means a Member who has has a pen allocated to them by the Pens & 

Moorings Committee and has paid all fees and charges required a right to occupy a Pen 

under the Clubs By-Laws. 

Policies means the policies made by the Management Committee under Rule 65 of the Rules 

& Bylaws; 

Riverbed lease means the lease dated 2 July 1986 made between the Club as lessee and 

the Minister for Transport as lessor and any extension thereto of replacement thereon; 

Rules means the Rules of the Club, as in force for the time being; 

Vessels – shall mean any craft, powered either by sail, engine or oars, or any combination of 

these, admitted to the Club Register.  

Vessel Register means the record of Vessels owned by Members and kept on Club 

premises; 

Voting Member means a 60 Year Member, Centreboard Member, Ordinary Member 

(including a Family Member, Country Member or  Capital Member) or a Life Member, being 

the Members with the rights referred to in Rule 9(4) and the By-laws; 

Water Pen means a pen constructed in the area of the Riverbed lease and leased to a 

Member for the purpose of penning a Vessel entered on the Vessel Register; 

Water Pen Deed means an agreement between a Member and the Club by which the Club 

grants to the Member the right to occupy and use a Water Pen, or to nominate a Pen 

Occupier (or a succession of Pen Occupiers) who may occupy and use a Water Pen, 

according to the terms of the Water Pen Deed and the Rules, Bylaws and Policies of the Club  

Further, in these Rules – 

a) words importing the singular include the plural and the converse; 

b) words importing a gender include all genders; 

c) where a word or phrase is defined, its other grammatical forms have a corresponding 

meaning; 

d) an expression importing a natural person includes an individual, a firm, a body 

corporate, an unincorporated association and any Regulatory authority; 

e) a reference to a Rule, Sub rule, clause or schedule is a reference to a Rule, Sub rule 

or clause of or schedule to these Rules and a reference to these Rules includes any 

schedule; 

f) a reference to legislation or to a provision of legislation includes any modification or 

re- enactment of it, a legislative provision substituted for it and a regulation or 

statutory instrument issued under it; 

g) reference to a document includes all amendments or supplements to, or 

replacements of, that document; 
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h) reference to a body corporate, an unincorporated association and any Regulatory 

authority includes a reference to that entity’s successors or assignees; and 

i) a reference to any designated office, Subcommittee or Section of the Club includes 

any modification or replacement of that office, Subcommittee or Section. 

 

 


